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Scattering of Cremated Remains Request Form 
DETAILS OF DECEASED 
Title ☐ Mr              ☐ Mrs               ☐ Miss                ☐ Ms Other: 
First name(s)  Surname  
Address 
 
 
 
 
Postcode 

 

Date of Death  Place of Death  Age  
Relationship to applicant  

 

DETAILS OF APPLICANT 
Title ☐ Mr              ☐ Mrs               ☐ Miss                ☐ Ms Other: 
First name(s)  Surname  
Address 
 
 
 
 
Postcode 

 

Telephone no.  
 

DETAILS OF SCATTERING OF CREMATED REMAINS 
Date  Time  

 

DECLARATION 
I have read and understood the Scattering of Cremated Remains policy (overleaf) 

Signature  Date  

 

Please return to address below 
OFFICE USE ONLY 
Record no. Book no. Page no. Invoice no. Fee paid 
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Scattering of Cremated Remains Policy 
 
Potton Town Council (‘the Council’) is the Burial Authority for the Parish of Potton. 
 
Site for Scattering of Cremated Remains 
Cremated remains may only be scattered with the permission of the owner of the grave they are to be scattered on. 
 
Applications to Scatter Cremated Remains 
All applications to scatter cremated remains must be submitted to Potton Town Council at least 14 days in 
advance of the proposed scattering. The Council’s official form must be used and can be downloaded from 
https://pottontowncouncil.gov.uk/cemetery-war-memorial/. 
 
Requests will only be considered from the next of kin or the executor of the deceased. 
 
A copy of the Certificate of Cremation (usually a white form which accompanies the cremated remains) must be 
forwarded to the Council with the application. 
 
Scattering of Cremated Remains 
Scattering of cremated remains my be carried out from Monday to Friday between the hours of 9.30am and 2pm 
from October to March and 9.30am and 3pm from April to September, but by prior arrangement and when a 
member of the Town Council staff may be available to attend and give advice, if required. The member of staff will 
not be authorised to carry out the actual scattering. 
 
The day and time of the proposed scattering must be authorised by the Town Council in advance as there may be 
times when access will be restricted; for example when a funeral has been arranged. 
 
Cremated remains must be scattered evenly and must not be left as a mass on the ground. 
 
Discretion and awareness of the presence of others must be taken into consideration when cremated remains are 
being scattered and care should be taken of the direction of the wind. 
 
Fee to Scatter Cremated Remains 
The Town Council’s current Regulations & Charges can be viewed or downloaded by visiting 
https://pottontowncouncil.gov.uk/cemetery-war-memorial/. 
 
Recording of the Scattering of Cremated Remains 
The scattering of cremated remains will be recorded in the Council’s registers. 
 
Memorials and flowers 
Please contact the Council for information about memorials. 
Flowers may be placed at the site on the date of the scattering, but will be removed after a maximum period of one 
month. 
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