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POTTON TOWN COUNCIL 

Minutes of the Annual Meeting of the Town Council held on 
Tuesday 5th May 2026 at 7pm in the Community Centre 

following a meeting of the Planning Committee 

 
Present: Councillors Dr C. Craig, Mr J. Day, Mrs V. Gwilliam (Chairman), Mr J. Hobbs, 

Mr A. Inkersole, Mrs C. Leggatt, Ms V. Leggatt-Mead, Mr D. Norman, Mr J. Price 
Williams, Mr M. Rauf and Mr A. Zerny (from agenda item 8.). 
 

Absent: Councillors Mr J. Dollin, Mrs E. Horsfall, Mr G. Horsfall and Mr A. Macdonald. 
 

Also present: CBC Ward Cllr Ms T. Wye (from agenda item 9.), and Mr Johann Brits 
(Director) and Mr Darryl Block (Contracts Manager) – EZEE Park. The Town Clerk and 

three members of the public. 
 

1.  Election of Chairman 

Cllr Price Williams invited nominations for the position of Chairman of Potton 
Town Council. 

 
It was resolved that Cllr Vicki Gwilliam be appointed as Chairman of Potton Town 
Council for the forthcoming year. 

 
Cllr Gwilliam signed the declaration of acceptance of office and took the chair. 

 
2.  Apologies for Absence 

Formal apologies for absence had been received from Councillors Mrs E. Horsfall 

and Mr G. Horsfall. 
 

3.  Election of Vice-Chairman 
The Chairman invited nominations for the position of Vice-Chairman of Potton 
Town Council. 

 
It was resolved that Cllr Charles Craig be appointed as Vice-Chairman of Potton 

Town Council for the forthcoming year. 
 
Cllr Craig signed the declaration of acceptance of office. 

 
4.  Declaration of Interest  

Councillors were reminded that they should declare an interest in any matter of 
personal or prejudicial interest to be discussed at this meeting. 
 

5.  Public Participation Session 
No questions from the public. 

 
6.  Minutes 

The minutes of the previous meeting held on 3rd March and 30th March 2026,  

which had been previously circulated, were approved and signed as a true and 
accurate record. 

 
7.  Town Council Committee Minutes 

Town Council accepted and adopted the following minutes and all 
recommendations contained from the Town Council Committees. 
 

Planning Committee – 24th March and 21st April 2026. 
Youth Council – 9th March and 27th April 2026. 
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8.  Rail and New Town Consultations – Tempsford 

Cllr Zerny arrived during this item. 
 
Members noted that the rail and new town consultations are underway. 

 
The Chairman asked Cllr Craig to give a brief summary from the meeting at 

Tempsford Village Hall on Friday 17th April. 
 
Cllr Craig said that the bottom line is that it is going to happen so the idea is to 

protect what we can in terms of countryside etc., working with the government 
and developers to ensure the best possible deal. 

 
The boundaries of the new town are not yet known. It was surmised that the 

main development will be from St Neots to Sandy along the A1. The main density 
of housing will be around transport nodes [stations]. 
 

With a further 2,000 homes having been approved in Biggleswade, there is a 
danger that Potton will merge into a conurbation. 

 
A member mentioned that a train has yet to run on the railway line built between 
Oxford and Milton Keynes approximately 10 years ago. 

 
A member mentioned that the consultation document refers to the Strategic 

Environmental Assessment (SEA), which has a whole section on Tempsford and 
the assessment they have done on that area, which says: ‘The existing 
communities of St Neots, Sandy, Potton, Gamlingay, Great and Little Gransden, 

Abbotsley, Tempsford village and the hamlet of Little Barford are most likely to be 
impacted by the development of a new town in this broad location. There is a risk 

that the identity of these communities could be lost without sensitive planning 
and suitable open green spaces provided between the new settlement and these 
existing communities.’ 

 
The full SEA is over 600 pages, but it was suggested that to consider its position,  

the town council should start with the Tempsford, Bedfordshire Broad Location 
document, which is approximately 20-30 pages. 
 

It was suggested to set up a Working Group to consider the SEA for Tempsford. 
 

Cllr Craig mentioned some points relevant to Potton if the Tempsford 
development goes ahead: 
 

• The scale of development would lead to a fundamental change in the whole 
area that would include Potton. 

• Transport impacts because a lot of people would be diverted on to rural 
roads, during development [there was speculation that the A1 would be 
rerouted again], which would lead to increase road safety issues and more 

congestion around Potton. 

• Pressure on infrastructure, e.g. healthcare, schools and amenities. 

• Requirement for water – plans for installing two reservoirs in Rutland which 
are expected to be in place by 2040/2045. 

• Loss of greenfield and food production. 

• Tempsford is on a floodplain. 
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The Town Clerk mentioned that the working group will need to meet week 

commencing 11th May as the consultation runs until 19th May. 
 
It was resolved to set up a Tempsford New Town Working Group with Cllrs Craig, 

Day, Gwilliam, Hobbs, Inkersole and Norman. 
 

Cllr Wye arrived. 
 

9.  Future management of Brook End Car Park 

The Chairman asked for comments and questions from the public. 
 

A member of the public asked what is the intention and what the intention is for 
growth for businesses?  Without businesses the town will lose a lot of revenue. 

The member of the public mentioned he uses the car park for his business, pays 
into the community, employs three members of the community and two members 
of a neighbouring community. 

 
The Chairman explained that the town council have noted the responses from the  

public in the recent benchmarking survey of which there were 500 responses with 
high proportion saying that parking in the town is an issue.  The town council 
finds that vehicles are left in the car park for months on end.  There isn’t enough 

parking in the town, especially when some cars never move.  Business owners 
are using the car park for their employees, when members of the community and 

visitors to the town are trying to park for doctors appointments or in the Market 
Square to do some shopping and are unable to do so because some people are 
abusing Brook End car park.  Brook End car park is owned and maintained by 

Potton Town Council, and the council feels that it needs to take action in response 
to the questionnaire/survey responses received from local residents.  Biggleswade 

and Sandy Town Councils both charge for their public car parks.  Brook End car 
park was extended in 2018 to accommodate more vehicles.  Since then we have 
had COVID and more residents are working from home and using the car park for 

residential parking.  However, the car park is intended for short stay parking to 
use local shops and attending doctors/dentists appointments. 

 
The town council proposes to offer two hours free parking with no return for three 
hours.  The fees will be in place from 8am to 6pm Monday to Saturday, with 

unrestricted parking overnight and on Sundays.   
 

The member of the public asked about provision for residents parking. 
 
The Chairman mentioned that the town council is not obliged to provide parking 

for local residents who live on roads where there are parking restrictions. 
 

The member of the public said that Potton residents will have vehicles because it 
is a rural town, and with additional new housing developments, there will be even 
more vehicles. The town council needs to consider this and put something in 

place. 
 

The Chairman said that the town council is open to suggestions for sensible 
parking solutions. 

 
A councillor mentioned that new housing developments have to have a limited 
number of parking spaces per size of residence.  The only problems areas are in 

the older areas of the town [Georgian and Victorian houses], where there is no 
off-road parking.  The town has no available land to use for parking.  The 

business rates for Brook End car park costs more than £4,000 per year. 
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The member of the public did not object to car park charges, but made the point 

that there still needs to be consideration to residents that do work from home.  Is 
there any additional benefit to residents/families who would be affected by car 
park charges? 

 
The Chairman mentioned that there are local residents that have two or three 

vehicles parked in the car park. 
 
The member of public asked if the car park will have two hours free parking and 

no return, or two hours free parking and then pay a fee? 
 

The Chairman advised that it is planned that people will have two hours free 
parking, after that they have to pay a fee.  If they leave the car park after two 

hours, they cannot return for three hours. 
 
The town council cannot control the parking in the Market Square as it is Central 

Bedfordshire Council’s responsibility, and the town is reliant on CBC’s parking 
enforcement officers visiting Potton to enforce that.  The town council can enforce 

on its own land. 
 
Members noted that Car Park Working Group minutes. 

 
The Chairman asked for comments from members of the council. 

 
A member asked for clarification on the charges. 
 

The Chairman mentioned that charges are provisional. 
 

The Chairman welcomed the representatives from EZEE Park. 
 
A member proposed that the number of permits is limited to 10% of the number 

of spaces in the car park, otherwise we don’t solve the problem. 
 

The member mentioned the proposed parking fee for £25 per day. It is only a £25 
fine for overstaying the two hour period in the Market Square and only £35 for 
parking on a double yellow line, so would this encourage people to park illegally 

rather than paying £25 per day in the car park because the risk of being caught is 
quite small? 

 
The Chairman asked if members of the public had any more questions. 
 

A member of the public asked if the two reserved parking spaces with bollards 
will be open on Sundays? 

 
The Chairman advised that they will remain closed. 
 

The member of the public asked if town council staff work on Sundays? 
 

The Chairman reiterated that they reserved spaces will remain closed, otherwise 
there is the potential for someone to park a car in there and not remove it for 

when it is needed. 
 
The member of the public suggested the town council should get more 

enforcement in the car park. 
 

The Chairman explained that this is what the town council is proposing. 
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The member of the public suggested using the funding for pay to park. 

 
A member explained that would mean offsetting some of the cost of running the 
car park - £4,000 per year. 

 
The member of the public mentioned the EV charging bays in the Market Square; 

the two on the left are EV charging only and the other EV charging bays are 
available for anyone to park in. 
 

The Chairman asked the CBC Ward Cllrs to respond. 
 

Cllr Wye said that the EV charging bays are sign posted. 
 

The member of the public mentioned that the parking enforcement officer asked 
him ‘are those two for EV charging only?’ 
 

Cllr Wye could not explain this, and that the parking enforcement officer only 
needed to look at the signage. 

 
The Chairman clarified that the EV charging only bays are for EV charging only. 
 

The Chairman asked the representatives from EZEE Park to explain how they 
work. 

 
Mr Brits from EZEE Park explained that parking and park management is very 
divisive.  EZEE Park has been managing the car park in Sandy for the past two to 

three months.  The ANPR cameras were put up for two weeks without enforcing 
to collect data on vehicles in and out, length of stay, how many per week. 

Sandy’s car park is a lot bigger than Potton’s.  There were approximately 700 
vehicles in and out per week, the average duration of the stay of those vehicles 
was approximately four hours and 53 minutes and so, on a 100 space car park (in 

a bigger town), it meant that 40-50% of those parking spaces were being used 
for eight hours or longer because the occupancy rate was over 90%.  Some days 

it was 105%, people were just parking wherever they could find a space whether 
there was a parking space or not.  The fees are the same as proposed for Brook 
End car park, however they have an expensive overnight rate because of the 

train station.  Within two weeks the average stay in Sandy car park went to 97 
minutes from over four hours. The turnover went from 700 vehicles in a week to 

1,006 per week.  It is a large car park with bigger pressures that Potton.  There is 
a very clear appeals process and policy for people to follow which is run in 
conjunction with the [Sandy Town] council.  It will get rid of the nuisance and 

unauthorised parking 100%, because there is a consequence to the action.  
People who park without payment will be taken by EZEE Park to County courts as 

that is our income, we supply, manage, maintain and install the equipment at no 
cost to the town council.  Ezee Parking is a small company and not a large 
parking company.  If people get a parking charge and they don’t feel as charge is 

correct, they can appeal to Ezee Parking and if you are unhappy with the appeal 
they can appeal to the IPC (International Parking Community) which is our 

governing body and they are regulated by the government.  The only way to get 
turnover in the car park is to charge for people to use the car park. 

 
A member asked what do people do if they don’t have a mobile phone. 
 

Mr Brits advised in Sandy they have pay by phone and pay by app only.  A 
payment machine can be installed, a cash payment machine will get vandalised 

and will cost a lot to repair.  You can put in a payment machine either a chip and 
pin machine or a tap and go machine.  You would have to have two machines.  A 
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cost implication for having a payment machine of £4,000 - £5,000 per machine 

for chip and pin machine or a tap and go. 
A member asked if you parked for 2 hours or less. 
 

Mr Brits advised if using for the free parking time (2 hours) you can drive in and 
then drive out, you don’t have to use the app or register.  Payment on exit if 

using the car park for longer than the free parking time. 
 
It was resolved that car parking charges are needed in the Brook End Car Park. 

 
The Chairman mentioned that we will need to meet with Ezee Parking again to 

agree charges for the car park, so until that the charging to use the car park are 
on hold. 

 
The Chairman thanked the members of the public and Mr Brits and Mr Block from 
EZEE Park for attending. 

 
10.  Potton Footpath No. 21 Public Path Creation Order 2024 

The notice confirming Potton Footpath No. 21 Public Path Creation Order 2024 
was noted. 
 

11.  Henry Smith Playing Fields – Electricity 
It was noted that the Town Clerk has been liaising with UK Power Networks 

(UKPN), 1st Response Fire and Electrical, and Cutmore Brothers to arrange the 
installation of the electricity in Henry Smith Playing Fields. 
 

An MPAN (Meter Point Administration Number) from UKPN has been received and 
is organising a meter to be installed. Concrete bases and the GRP (Glass 

Reinforced Polyester) Enclosures have been installed. 
 
A temporary road closure between 8am and 6pm is expected from 22nd to 26th 

June outside number 35 Brook End so that UKPN can carry out the installation. 
 

12.  Community Resilience Messaging Trial 
It was noted at the last meeting it was resolved for i. the town council to support 
the Community Resilience Messaging Trial. ii. the Town Clerk to contact Anglian 

Water to enquire if the communication equipment could be installed on the water 
tower on Hatley Road. 

 
It was noted that the Town Clerk has contacted Anglian Water and they have 
advised that Savills are Anglian Water’s retained property consultants, Savills 

have advised that they have sold their telecoms income rights to Wireless 
Infrastructure Group (WIG). 

 
The Town Clerk is now awaiting a response from WIG. 
 

13.  Updating Grant Awarding Policy 
Members noted the suggested amendment of the email address in the Grant 

Awarding Policy. 
 

It was resolved to approve of the Grant Awarding Policy with the amendment of 
the email address. 
 

14.  Central Bedfordshire Council HGV Ban Petition 
It was noted that the results of traffic checks would be taken to the next meeting 

of the CBC Traffic Management Committee on Tuesday 26th May 2026. 
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15.  Sunday Buses 

It was noted at the Annual Town Meeting on 24th March 2026, a member of the 
public mentioned that there are no Sunday buses in Potton, which causes a 
problem for them as they no longer drive and the cost of taxis is very expensive 

and the query is passed to Central Bedfordshire Council Cllr Zerny. 
 

Cllr Zerny that he and Cllr Wye look regularly at which bus services are most 
subsidised in Central Bedfordshire and Potton’s bus services are one of the most 
subsided in Central Bedfordshire as very few people use them.  Cllr Zerny 

mentioned he advises CBC that there is value from having the current service, 
though he does not believe sufficient number of people to make them for people 

to use the bus on a Sunday.  Though if the town council believes there is a lot of 
demand locally for a Sunday bus service to work with the Ivel Sprinter to see if 

they will run a service. 
 

16.  Reports from Central Bedfordshire Councillors 

Nothing to report. 
 

A member asked about the petition for the Sandy Road crossing.   
 
Cllr Zerny suggested that a request is submitted to the Traffic Management 

Committee to ask for a further survey once the Ridgeway development is 
completed.    

 
17.  Review of delegation arrangements to committees, sub-committees, staff 

and other local authorities 

It was noted that the schemes of delegation for the committees, sub-committees 
and staff will be taken to the committees, sub-committees for recommendation to 

Town Council.  
 

18.  Review of the terms of reference for committees 

It was noted that the terms of reference for committees will be taken to the 
committees for recommendation to Town Council.  

 
19.  Appointment of members to existing committees 

The Chairman invited members to join the Environment, Events, Management 

and Planning Committees. 
 

It was resolved to appoint members to committees as follows: 
• Environment – Cllrs Craig, Day, Horsfall, Horsfall and Leggatt-Mead. 
• Events – Cllrs Craig, Gwilliam, Leggatt, Leggatt-Mead and Rauf. 

• Management – Cllrs Craig, Gwilliam, Hobbs, Inkersole, Leggatt, Macdonald, 
Norman and Price Williams. 

• Planning – Cllrs Craig, Day, Hobbs, Macdonald, Norman and Price Williams. 
 
Members were asked to appoint the Chairman to the committees. 

 
It was resolved to appoint the Chairman for each committee as follows: 

• Environment – Ms Jill White 
• Events – Cllr Leggatt 

• Management – Cllr Craig 
• Planning – Cllr Norman 
 

Members noted that the Chairman of the Town Council will not be a Chairman of 
a Committee. 
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20.  Appointment of any new committees 

Members were asked to consider if any new committees are necessary. 
 
It was resolved that no new committees are necessary. 

 
21.  Review and adoption of appropriate Standing Orders and Financial 

Regulations 
Members noted the Town Clerk’s recommendation to update section 10. Petty 
Cash of the Financial Regulations to reflect that any cash received by the town 

council is paid into petty cash to negate the need to write cheques for petty cash 
and having to visit the bank to collect it. 

 
It was resolved to adopt i. the current Standing orders, and ii. with the 

recommended amendments to Section 10. Petty Cash, the Financial Regulations. 
 

22.  Review of inventory of land and assets including buildings and office 

equipment 
The Chairman reminded members that the Councillors’ Inspection Tour will take 

place on Tuesday 2nd June, when councillors will review the assets that are 
maintained by the town council, which include visiting the Allotments, Cemetery, 
Churchyard, Henry Smith Playing Fields, Mill Lane Recreation Ground, Potton 

Community Orchard and Potton Hall for All. The Councillors’ Inspection Tour will 
follow a meeting of the Planning Committee on Tuesday 2nd June, which will be 

held in the Cemetery Chapel at 6pm. 
 
It was resolved to approve the asset register. 

 
23.  Confirmation of arrangements for insurance cover in respect of all 

insured risks 
Members noted that the Town Clerk has requested a copy of the 2026/27 
insurance policy. 

 
The Town Clerk mentioned that the cost of insurance for the forthcoming year is 

£7,910.30. 
 

24.  Review of the council’s and/or staff subscriptions to other bodies  

Members noted the subscriptions which have been provided for in the 2025/26 
budget. 

 
It was resolved to approve the council’s and staff subscriptions to other bodies. 
 

25.  Review of the council’s complaints procedure 
It was resolved to approve the Council’s current Complaints procedure. 

 
26.  Requests for information  

It was resolved that the council’s procedures for handling requests for 

information are adopted and this includes GDPR (General Data Protection 
Regulation). 

 
27.  Review of the council’s policy for dealing with the press/media 

It was resolved to confirm approval of the council’s current policy (Media 
Communications Protocol which was adopted in November 2023) for dealing with 
the press/media. 
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28.  Determining the time and place of ordinary meetings of the full council 

and committees up to and including the next annual meeting of full 
council 
It was resolved (i) that town council meetings take place after the Planning 

Committee which starts at 7pm in the Community Centre.  (ii) that meeting 
dates are sent electronically to cllrs .gov email calendar. 

 
29.  Finance 

i. Grant funding from the General Power of Competence (GPC) 

Members noted that the town council has £2,250 of the of the £15,000 
GPC 2026/27 budget, having warded awarded £12,750* as follows Potton 

Show Committee (£1,250), Potton Good Neighbour Scheme (£500) and 
Party on Potton (£6,000 with a contingency of £5,000*).  

 
Members were asked to consider if they wish to make an award from the 
GPC budget to Sandy Fire Cadets following receipt of a grant application. 

 
Members asked how many of the current Sandy Fire Cadets live in Potton. 

 
Members were advised than two of the current sixteen Sandy Fire Cadets 
live in Potton. 

  
It was resolved to award £732 from the General Power of Competence 

budget to the Sandy Fire Cadets for Breathing Apparatus (BA) training 
equipment. 

 

ii. Online banking 
The Chairman mentioned that she had been approached by a number of 

people with concerns about being paid by cheque by the town council.  It 
is becoming increasingly difficult to pay cheques in without incurring 
charges.  Many local bank branches are closing and some banks don’t 

allow cheques to be paid into business or personal accounts via the Post 
Office. 

 
The Responsible Financial officer is in the process of moving over to online 
banking, which will mean that all invoices received and staff salaries can 

be set up as online payments. 
 

It was resolved that the town council stops paying people by cheque and 
stops taking payment by cheque. 

 

iii. Verify Bank Reconciliations against statement 1st February – 28th 
February 2026. 

Members proceeded to go through the Bank Reconciliation. 
 
It was resolved that the Bank Reconciliation for 1st February – 28th 

February 2026 be approved. 
 

iv. To receive an income and expenditure by budget heading report 
showing progress against the budget 2025/2026 at the end of 

February 2026. 
Members proceeded to go through the income and expenditure against 
budget for the period to 28th February 2026. 

 
It was resolved to approve the detailed statement of income and 

expenditure against budget. 
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30.  Dog Bags 

It was noted that the Community Safety Working Group arranged for  four dog 
bag dispensers to be located in the following locations within the town: 
Community Centre, Brook End 

Henry Smith Playing Fields, Car Park 
Henry Smith Playing Fields, Church Causeway 

Mill Lane Recreation Ground 
It was also noted that the town council arranges for the dog bag dispensers to be 
checked and filled with a few wraps at the beginning and end of each week.  In 

the last six months 24,000 dog bags have been taken from the dispensers (at a 
rate of approximately 1,000 dog bags per week).  Based on the current rate it is 

costing the town council £1,700 a year to purchase dog bags. 
 

Members mentioned that the dog bags were for emergency use only and 
unfortunately some people have been taking far too many. 
 

It was resolved (i) to remove the four dog bag dispensers once stocks had run 
out and cease purchasing supply of dog bags. (ii) to display signage on the dog 

bag dispensers advising why we are discontinuing with dog bags. (iii) to request 
Central Bedfordshire Council supply and install additional dog fouling signage. 
 

31.  Items for the next agenda 
Members were asked to consider items for the next meeting agenda. 

 
The Chairman asked members to email any items for the next meeting agenda to 
the Town Clerk. 

 
32.  To arrange a date of the next meeting 

It was resolved that the date of the next meeting will be on Tuesday 23rd June 
2026 following a meeting of the Planning Committee at 7pm in the Community 
Centre. 

 
There being no further business, the meeting closed at 8.40pm. 

 
 
 

 
Signed:  ...............................................................  Date:  ............................... 

 Chairman 
 

Mission Statement 

The aim of Potton Town Council is to serve the people of this town to the best of its 
ability. 


