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POTTON TOWN COUNCIL 

Minutes of a Meeting of the Town Council held on 
Tuesday 21st July 2026 at 7.15pm at the Community Centre, Brook End 

 

Present: Cllrs Dr C. Craig (Chairman), Mr J. Day, Mr G. Horsfall, Mrs C. Leggatt, 
Mr A. Macdonald, Ms V. Leggatt-Mead, Mr D. Norman and Mr J. Price Williams. 

 
Absent: Cllrs Mr J. Dollin, Mrs V. Gwilliam, Mr J. Hobbs, Mrs E. Horsfall, 
Mr A. Inkersole, Mr A. Rauf and Mr A. Zerny. 

 
Also present: The Town Clerk. 

 
1.  Apologies for Absence 

Formal apologies for absence were received from Cllrs Gwilliam, Hobbs, 
E. Horsfall and Inkersole. 
 

2.  Declaration of Interest  
Councillors were reminded that they should declare an interest in any matter 

of personal or prejudicial interest to be discussed at this meeting. 
 
The Chairman reminded that it is a legal requirement for new councillors to 

submit their registerable interests within 28 days of taking up office. 
 

The Town Clerk advised that any amendments to councillors’ interests must 
also be registered within 28 days. 
 

3.  Public Participation Session 
The Chairman asked if members of the public had any questions and if 

members had any questions from the public for the town council. 
 
A member mentioned the public participation session at the last meeting of 

the town council on 23rd June carried on for in excess of 90 minutes. 
 

It was proposed for the town council to consider at its next meeting on 1st 
September, that the Potton Town Council Standing Orders 3. Meetings 
Generally should be amended so that a meeting should take no longer than 2 

hours and that Standing Order 3. g. should be amended to Subject to 
standing 3(f) above, five members of the public shall speak for a maximum of 

three minutes. 
 
The Town Clerk advised that a 2 hour meeting session limit is already included 

in Standing Orders [3. Meetings Generally x]. 
 

It was resolved that the above amendment is made to Standing Order 3. g. 
and the Potton Town Council Standing Orders are accepted by the town 
council. 

 
4.  Minutes of Potton Town Council 

The minutes of the previous meeting held on 23rd June 2026, which had been 
previously circulated, were approved and signed as a true and accurate 

record. 
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5.  Town Council Committees Minutes 

Town Council accepted and adopted the following minutes and all 
recommendations contained from the Town Council Committees. 
 

Planning Committee – 7th July 2026 
Environment Committee – 7th July 2026 

 
6.  Potton Neighbourhood Plan – Action Plan 

Members noted that at the meeting of the Planning Committee on 7th July, 

members were asked to review the Terms of Reference (ToR) for the Planning 
Committee and that the Planning Committee Chairman had highlighted that 

the Planning Committee is not carrying out the following points of the ToR: 
 

10. The Planning Committee will monitor, manage and update the relevant 
section of the PNP (Potton Neighbourhood Plan) Action Plan, including 
making recommendations to the full Town Council regarding actions 

required to meet the PNP objectives. 
 

11. The Planning Committee will comply with the policies of the Potton 
Neighbourhood Development Plan, Annex H Implementation and 
Monitoring as adopted by the Town Council on 4th October 2018. 

 
Following consultation with Cllr Inkersole (Chairman of the Potton 

Neighbourhood Plan Working Group), members noted that elements from the 
action plan relevant to the Planning Committee have not been adopted by the 
town council. Also, Cllr Inkersole recommends that the Terms of Reference for 

Planning Committee are updated to reflect the current version of Annex H 
Implementation and Monitoring [version 2 dated 15th April 2024]. 

 
Members discussed the PNP Action Plan. 
 

It was proposed to amend point 11. of the ToR for the Planning Committee as 
follows: 

 
11. The Planning Committee will comply with the policies of the Potton 

Neighbourhood Development Plan, Annex H Implementation and 

Monitoring [version 2 dated 15th April 2024] as adopted by the Town 
Council on 7th May 2024. 

 
It was resolved i. for the Planning Committee to conduct a review the PNP 
Action Plan. ii. to update the ToR for the Planning Committee with the above 

amendment and the recommendations from the review conducted by the 
Planning Committee. 

 
7.  Central Bedfordshire Council – Road Safety Partnership 

Members noted the correspondence from the Road Safety Partnership. 

 
The Chairman advised that the Community Safety Working Group (CSWG) will 

meet on 5th August to consider the initiative and make recommendations 
about potential low cost, minor road safety improvements for the town council 

to consider at a meeting on 1st September. 
 
A member enquired if this partnership could help to repaint faded and missing 

road markings (white lines and zebra crossings) around the town? 
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The Chairman said that line marking should be the responsibility of and 

maintained by Central Bedfordshire Council Highways Department and should 
not be paid for by the town council. 
 

It was suggested that the CSWG should build a list of road safety issues in 
Potton for Highways to review and respond to. The list should then be shared 

with the CBC Ward Cllrs continually on a monthly basis. The response to the 
[Road Safety] Partnership is that the town council has not considered or 
allocated a budget for road safety improvements. 

 
The Town Clerk mentioned that improvements such as repainting white lines 

and the zebra crossing should and have been reported to Highways via 
FixMyStreet. 

 
8.  Reports from Central Bedfordshire Councillors 

Cllrs Wye and Zerny were not present. 

 
9.  Finance 

i. Grant funding from the General Power of Competence 
Members noted that the town council has a balance of £1,518 of the 
£15,000 GPC 2026/27 budget, having awarded £13,482* as follows: 

 
Sandy Fire Cadets (£732), Potton Show Committee (£1,250), Potton 

Good Neighbour Scheme (£500) and Party on Potton (£6,000 with a 
contingency of £5,000*). 
 

Members were asked to consider if they wish to make an award from the 
GPC budget to ‘Creating Memories’ [a charity for children and adults 

living with terminal or life-limiting illness] following receipt of a funding 
support request. 
 

It was resolved i. for the town council not to award a grant from the GPC 
budget to ‘Creating Memories’. ii. to suggest that ‘Creating Memories’ 

contact Potton Consolidated Charity for funding. 
 

ii. Verify Bank Reconciliations against statement 1st June – 30th 

June 2026. 
Members proceeded to go through the Bank Reconciliation. 

 
It was resolved that the Bank Reconciliation for 1st June – 30th June 
2026 be approved. 

 
iii. To receive an income and expenditure by budget heading report 

showing progress against the budget 2026/2027 at the end of 
June 2026. 
Members proceeded to go through the income and expenditure against 

budget for the period to 30th June 2026. 
 

It was resolved to approve the detailed statement of income and 
expenditure against budget. 

 
 
 

 
 

 

https://www.fixmystreet.com/
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10.  Party on Potton Community Day 

Members were asked to volunteer to man the town council stall at the POP 
Community Day on Saturday 29th August. 
 

The Chairman advised that he will be available to set up and take down the 
town council gazebo and man the stall, but will also be on the Speedwatch 

stall during the afternoon. 
 
Cllr Norman offered his time. 

 
Cllr Macdonald advised he would be available from 10.30am to 1pm, but will 

volunteer for the [Potton Consolidated] Charity for an hour afterwards. 
 

Cllr Leggatt reminded members that she is a POP volunteer and will be on site 
all day. 
 

Members of the Youth Council will be manning their stall on the same pitch as 
the town council. 

 
11.  Proposal to help young people in Potton 

Members noted the proposal received from Clarity4D to help your people in 

Potton. 
 

It was noted that Potton Hall for All has agreed to provide a room for the 
requested dates in August at no charge. 
 

Cllrs were asked to consider if they wish to support the proposal. 
 

It was resolved to support the proposal. 
 

12.  Tall Trees Public Open Space 

Members noted that the Town Clerk has lodged a complaint with CBC with 
regards to the S106 agreement and CBC’s failure to include the Open Space in 

the Indexation Table, which means that the developer does not need to pay 
any more that £39,100 as specified in the S106 agreement. 
 

It was noted that the Town Clerk has asked that CBC refund the town council 
for the indexation amount for the twelve years (2014-2026), and that based 

on the RPI from July 2014 to now, the £39,100 would increase by £24,535 to 
£63,635. 
 

The Town Clerk mentioned that he is still awaiting a response from the CBC 
Planning Manager and CBC Ward Cllrs. 

 
Members thanked the Town Clerk for his due diligence in this matter. 
 

It was resolved to request an update from CBC Ward Cllrs on how they can 
assist Potton Town Council with getting the refund for the full indexation 

amount for the Open Space at the town council meeting on 1st September 
2026.  

 
13.  Date of the next meeting  

It was noted that the next meeting will take place at 7pm on Tuesday 1st 

September 2026 following a meeting of the Planning Committee which starts 
at 7pm. 

 
There being no further business, the meeting closed at 8pm. 
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Signed:  ...............................................................  Date:  ............................... 
 Chairman 

 
 

 
Mission Statement 

 

The aim of Potton Town Council is to serve the people of this town to the best of its 
ability. 


